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Course Description 
This course is introduces basic accounting tasks using the Canadian version of QuickBooks Online. 
It includes some review of accounting fundamentals as learning relates them to the transactions at 
hand.  

Learners will begin with an introduction to QuickBooks and a review of bookkeeping systems. 
Learners will set up the company account, enter transactions, generate reports, and deal with cash 
and credit transactions. Learners will learn how to manage products and services, as well as 
suppliers. Learners will work with general ledger accounts, accounts receivable, accounts payable, 
and reconciling accounts. Learners will also learn how to work with foreign currencies and other 
advanced features in QuickBooks. In addition, learners will be introduced to payroll in QuickBooks 
Online.  

Suggested Course Length: 40-60 hours 

Course Prerequisites 
This courseware is targeted learners with a basic knowledge of accounting terms such as: 

• Assets, liabilities, and equity
• Balance sheet
• Trial balance
• Income statement
• Debits and credits
• Ledger accounts
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